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VITAL MATIRIAL SCHEDULE

LOGLSTICS OFFICE

SO

Office To Be Direct Deposit Estimated
or Deposited or Frequency
Staff Description of Material By M¥crofilm of Deposit - Remarks
Special Staff Dept. of Defense Fasic LO/5% Direct As completed
Support Agreements and
Operating Agreements
Admin, Staff Mission and functions AS Direct As written or
of all elements of LO revised
Admin, Staff fliases and Pseudos/LO (F1/rR1)
Admin. Staff Approved T/0 for 10 Personnel As chenged
Admin, Staff Pogition Inventory for LO Personnel Three Months
~ Admin. Staff Personnel. Information Personnel Machine Run Thres Months
Cards
Admin, Staff List of Post Office Boxes 10 Sec. Officer DMicrofilmed Six Months
(Sece) serviced by LO
Admin, Staff 1ist of Cleared Personnel LO Sec. Officer Microfilme' d Six Months
(seco) (Contractor & Govte
Affiliates)
Admin, Staff 10 Annual Final Pudged 1.0/Mudget Direct Anmual
Estimates Officer
Admin. Staff 10 Instructions & Proce AS Direct As iseued
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COIEM‘

office To Be Direct Deposit Estimated
or Deposited or Frequency
staff Description of Material By Microfilm of Deposit Remarks
C & R Staff Overall forecasts of
material requirements C &R Staff Microfilmed up Semi.~annual
(gross and net) covering to date, thereafter
a two-year period, as Direct
prepared by operating
elements and submitted
to LO approximately 15
April and 15 October of
each year
n Procurement or "Shopping C & R Staff Microfilmed up Semi-annual
Iists" derived from to date, thereafter
forecast of materiel Direct
requirements
n Materiel requirements C & R Staff Direct copies As prepared
based on World-wide man= (derofilm if con-
strengths (approved by gidered more feasible)
DCI 3 June 1953) and PM
Handbook Noo 1, and
revisions
[ Documents reflecting a C & R Staff Direct copies
refinement of the ¥nfor- (Microfilm if con~
mation in preccding item sidered more feasible) As prepared
which indicate weapons of :
approved calibers by
country, and warld-wide
assets to meet such
requirements
" Studles of warld-wide as= € & R Staff Mrect copies (Micro- As prepared

sets (quantities and
distribution)

film if considered
more feagible)

SQuEzpmerTT

o2 -
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office
or
staff.

To Be
Deposited
Description of Material By

CONF'

Direct Deposit
or
Microfilm

Estimated

Frequency
of Deposit

Remarka

C & R Staf?

Proc. Div.

Annexes 1 and 2, Letter C & R Staff
OHA»WNQ mmlgoru as an=-

notated by Army Ordnance

Corps to reflect materisl

. obligated for the Agency,

an¢ subsequent revisions
28 they are reccived from
the Department of Army

ttudies on major problems "
or issues which require
considerable time to ac-

complish the recomuended

action, or wh ch require
coordinated joint action

with other sovernment

apencies _

Mny written Staff procedures n
Contracte, Amandmenis, PN/ALT Bro
Letters affecting Contracte

and other documents such as

Findings and Determinations,

GSA Form 1036, etc. (This

does not include speclfi-

cations when, for security

reasons, they are not made

a part of 10 files)

Direct copies
(1icrofilm if con-
sidered more
feasible)

Direct
Direct

As prepared

n

Currently as
prepared

Withdraw when payment com:lzted
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office To De " Direct Deposit Estinated
or Deposited or Frequency
staff pescription of Material Iy 1dcrofilm of Depo&it Remarks
Proce Dive Ledzer, Contracts and PD/SPB tderofiln Ledger (uarterly
other Important l’apers on Copies Contracts as received
Foreign Arms Procurement
Hatters
n GSA Procedural letters re- PD/SPB Werofilm or coples As roceived
lating to the establish- . where possible

ment and continuation of
the General Working Fund
for procurement of General
Services material and sup-
plies for special items,

Region 3

" Accountings, special pro- PD/SPB Coples As prepared
curement, cash advance
funds

n Advance to Contractors
File PD/SPB Copies As prepared

n Contracts executed by PD/SPB Direct Copies currently wWithdraw when payment completed
Special Purchases PBranch as prepared

n Any written Division pD/OEfs of Direct As written
operating proccdures Chief

Supply Dive Agency Catalogue Publi- D/18CS Direct As published Automatic Replacement

cations

n Deeds of Trust Registered  <D/SCS Microfilm Quarterly

for Covert Vehicles
CON AL

k-
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To Be Direct Deposit

Office Estimated
or Deposi ted or Frequency
Staff Description of Material Ry Merofilm of Deposit Remarks
supply/<Cs Stock Status Files Nachine ilecords liachine Run Cards Semi-Anmal Automatic Replacement
(Includes "In Use") (Approximately 30/ Cards)
(Includes "In Tranait") »
Supply/sCs New Talance Forward Cards " n Each Cut-Off To be made up each cut-ofi period
reriod (bi-weekly), used by Machi~e Records
to serve their needs, and released
for deposit as soon as possible
prior to the next cut-off. To be
held by the Repository unt .1l the
next semi-anmual Stock Stetus run
and then destroyed. (Approx. O
cards each run).
supply/scs Aetivity reglsters " " . Run each cut-off period and deposited
+ : with New Ealance Forward (ards, To
te held until the next ser..-annual
stock Status run and them .iestroyed.
Supply/CS Stock Status Nomenclature " " Semi-Anmial Automatic Replacement. (. .proxi-
Cards mately 35 Cards).
Supply Any written Division sp/of. of Direct As written
operating praocedures Chief .
Trans. Dive Description and Assign- ™ Microfilm 6 months
ment of all passenger intervals
carrying vehicles and
trucks within the U.S.
which are charged to
ecte #100. (3 x5
Index Cards)
CO AL
-5 -
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